
DESIGNEE - REQUESTING A BALLOT FOR SOMEONE ELSE 
To request a Vote-by-Mail ballot for someone else, complete the top AND bottom sections of the request form. 

FREQUENTLY ASKED QUESTIONS 

 
 
 
 
 
 
 
 
 
 
 

 
You can mail, email, fax, or hand-deliver the completed Statewide Vote-by-Mail Request Form to our office. 

Scan the QR Code above, visit our website, or call us for our office locations. 

 

 
 

You must provide the following information: 
• Your name 
• Your date of birth 
• Your Florida driver license number/Florida identification card number OR the last 4 digits of your Social Security Number 
• Your home address 
• Your signature 

 

 

On the top section of the form, you (the designee) must provide: 
• The voter’s name 
• The voter’s date of birth 
• The voter’s Florida driver license number | Florida identification card number | OR the last 4 digits of their Social Security Number 
• The voter’s home address 

 Note: A designee requester may not update the voter’s address or request that a ballot be mailed to an address not 
already on file for the voter. 

• The voter’s signature  
 Note: The voter’s signature is not required if a designee requests that the ballot be mailed to an address on file for the voter and 

does not request a residence or mailing address update. 
 
On the bottom section of the form, you (the designee) must provide: 

• Your name 
• Your home address 
• Your driver's license number | Florida identification card number | OR the last 4 digits of your Social Security Number 
• Your relationship to the voter 

 Note: Only a voter’s immediate family member, legal guardian, or designee for a voter with a disability may request a 
vote-by-mail ballot. 

• Your signature 
 
 

 

1. When will my ballot be sent?  We will mail your ballot approximately 35 days before an election. 

2. How do I keep my address information up to date?  Check the appropriate boxes in the section Please update my residential address and/or my 
mailing address to ensure we have the correct information on file. 

3. Can my ballot be mailed to a temporary address?  If you want the ballot sent to a temporary address, complete the Voter’s mailing address for 
ballot section and do NOT check the Please update my mailing address box. Your ballot will be sent to the provided address, and all other 
correspondence from our office will be sent to the address on file in your voter record. If you want to add a permanent mailing address, check the box 
Please update my mailing address. 

 Note: Only the voter (not the designee) may update the voter’s address or request a ballot be mailed to an address not already on file 
for the voter. 

4. For how long is my request good?  Your request is good for all elections through the end of 2024. If you would like to request a Vote-by-Mail ballot 
for a single election, please indicate that in the space provided on the request form. 

5. What is the deadline to request a ballot by mail?  The deadline to request a Vote-by-Mail Ballot be mailed is 12 days before an election. After that 
time, an affidavit must be completed to pick up a ballot at our Main Office. 

VOTER - REQUESTING A BALLOT FOR YOURSELF 
To request a Vote-by-Mail ballot for yourself, complete the top section of the request form. 

Instructions for Completing the Statewide Vote-by-Mail Ballot Request Form 

MELVIN MORGAN CONSTITUTIONAL COMPLEX 
2480 Thompson St, 3rd Floor, Fort Myers, FL 33901 

P.O. Box 2545, Fort Myers, Florida 33902 
Call: (239) 533-8683 
Fax: (239) 533-6322 

Email: votebymail@lee.vote 
Website: WWW.LEE.VOTE 
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